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PDF files are excellent containers for web pages, documents and images, and other things. And you may have worked on a document that you don’t want others to change, so you want to print it directly as a PDF file, and only then share it with others. Or you may have found some interesting information online, and you want to print it as a PDF file, straight from your web browser. Here’s how to “print to PDF” just about anything you can think of:
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How to print to PDF from any Windows PC

It doesn’t matter whether you use Windows 10 or Windows 11, the procedure for printing anything as a PDF file is the same. Even though things look differently based on what you print and from which app, the logical steps are identical. To prove this point, I’ll share how to print three different types of content from three apps. Let’s cover them one by one:

How to print a web page as PDF from any web browser

It doesn’t matter if you’re using Google Chrome, Microsoft Edge, Mozilla Firefox, or Opera as your default browser. The steps involved in printing any web page work the same. Start your favorite browser (I used Microsoft Edge), and navigate to the web page you want to print to PDF. Press Ctrl + P on your keyboard to open the Print dialogue.










Access the Print dialogue in your web browser

Don’t hit the Print button immediately. First, click or tap the Printer drop-down list and select “Save as PDF” or “Microsoft Print to PDF.” Either of them works just fine. Next, configure your printing settings (the layout, which pages to print, etc.). When you’re done setting things, click or tap Print.




Choose Microsoft Print to PDF as the printer

You see a window where you must select the folder where you want to save the PDF file. Browse to the location you want, type a name for the PDF file you’re printing, and hit Save.




Choose the location, type a name, and hit Save

The web page is now saved as a PDF file with the name you’ve chosen.
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TIP: You may also want to know how to print an article without ads in all major browsers.

How to print as PDF a Word document (or other Office files)

Next, let’s see how to print as PDF a document created in Word. The procedure detailed in this section works the same in Excel, PowerPoint, and other Office programs. First, open the document you want printed as PDF. Then, press Ctrl + P on your keyboard, and you see the Print window.




The Print dialogue in Microsoft Word

Choose your printing settings (orientation, paper size, the pages you want to print, etc.), and then click or tap the Printer drop-down list and select “Microsoft Print to PDF.”




Choose Microsoft Print to PDF as the printer

Then, click or tap the Print button and you’re asked where to save the PDF file. Select the folder where you want it saved, type the name you want for it, and press Save.




Choose the folder and the file name for your PDF

Your PDF file is now saved in the location you selected.
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TIP: You may also want to know how to convert a PDF into a Word document that can be edited.

How to print images as PDF files

Printing images works the same way. Open a picture you want using the Photos app. Then, press Ctrl + P on your keyboard and the Print dialog is shown, similar to the screenshot below.




Press Ctrl + P for the Print dialogue

Configure your printing settings (paper size, orientation, and so on), and then click or tap the Printer drop-down list. In it, select “Microsoft Print to PDF,” and press Print.




Choose Microsoft Print to PDF as the printer

The “Save Print Output As” dialogue is shown, where you must select the folder where you want to save the PDF file, and type a name for it. Once that is done, click or tap Save.




Choose the folder and type the file name for your PDF

Enjoy your image turned into a PDF file. And, if you need further assistance with printing files from Windows, read this guide: How to print from a Windows computer (Ctrl + P).

How do I enable Microsoft Print to PDF in Windows?

The “Microsoft Print to PDF” virtual printer is installed by default both in Windows 10 and in Windows 11. However, if for some reason it is missing from your computer, you can install it yourself and then enjoy the printing process shared earlier. To get it, follow the instructions in this guide: How to add or remove Windows features or components. When in the Windows Features window, select “Microsoft Print to PDF,” click or tap OK, and wait for it to be installed.




Install Microsoft Print to PDF from Windows Features

If you don’t see the “Microsoft Print to PDF” printer, but this feature is installed, first remove the feature and add it back. Then, the printer will show up again.

Did you successfully print to PDF?

This guide should help you print almost any file from your Windows 10 or Windows 11 computer to the PDF format. As you have seen, the trick is to select the right printer: “Microsoft Print To PDF.” You then set your printing preferences and choose where to save the resulting PDF file. Before closing this guide, I’m curious whether you often need to print as PDF. Also, do you like using the built-in tools from Windows or prefer using a third-party app like Adobe Acrobat Pro?

 


Discover:
Productivity
Microsoft Office Programs Recommended Tutorials Windows 





	
Subscribe to newsletter.

	

Daily

	
/

	

Weekly 








Receive our daily newsletter. You may unsubscribe at any time. For details read the Privacy policy.





 










Receive our weekly newsletter. You may unsubscribe at any time. For details read the Privacy policy. 





 














Join the discussion:





See the comments





Comment



Subscribe:
E-mail









RSS Feed






Facebook






YouTube






Twitter




















Related articles





3 ways to make a PDF smaller







How to Print Screen to the printer in Windows (2 ways)







What’s an XPS file, and how to use XPS Viewer in Windows?







5 ways to set the default printer in Windows (all versions)














Advertisement








Popular articles



 
11 reasons why Android phones suck

	misc
	
Codrut Neagu
	
28.02.2024



Android smartphones come in various shapes and sizes, with different hardware and connectivity options. But there’s one trait that many of them have in common: they suck. Don’t you often get the urge to say “this phone sucks” when looking... 
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At the end of 2023, Microsoft updated Paint in Windows 11 to include all kinds of useful features, like support for layers and an AI tool for removing a picture’s background so that it becomes transparent. Therefore, if you need... 
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Nowadays, many Android smartphones come without a navigation bar. You know, that bar that used to be shown at the bottom of the screen, including three buttons for Back, Home, and Switch Apps or Recents, depending on how phone manufacturers... 
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When you ask people what they want from their wireless router or mesh Wi-Fi system, many will tell you they want it to be affordable and simple to set up and use. Mercusys Halo H80X is a dual-band mesh Wi-Fi... 



 
Samsung Galaxy S24 (with Exynos) review: The compact flagship, even smarter!

	review
	
Codrut Neagu
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The Galaxy S24 is Samsung’s latest compact flagship phone for 2024 and many people have high expectations from it. Design-wise, it is almost identical to its predecessor. The changes are subtle, but they include new colors, materials, and improvements to... 
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A lot of smartwatches out there look like a bulky, heavy piece of technology, strapped on your wrist. While many smartwatches can be useful to women, few are designed just for them, and even fewer look like beautiful watches you... 
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